


Dear <Insert Manager’s Name>
I'm writing to request approval to attend MEDevice Boston 2026, taking place August 26-27 at the Thomas M. Menino Convention Center (formerly BCEC) in Boston. This two-day event is specifically focused on medical device development and supplier evaluation. Given our current focus on [project/initiative], I believe the timing is particularly relevant for our team.
MEDevice Boston brings together engineers, R&D leaders, and solution providers from across the medical device industry for two focused days of supplier evaluation, education, and networking. Unlike larger trade shows, it is designed specifically for teams with active development projects, which means the exhibitors, sessions, and conversations are directly relevant to the work we are doing.
In addition to the expo, I’ll have access to expert-led conference sessions and workshops focused on emerging trends, regulations, and technologies that directly impact our industry. A few sessions I’m particularly interested in include:
• __________________________
• __________________________
• __________________________
• Find the full agenda here >>
 
Here are just some of the companies that will be exhibiting:
	·        Accumold
	·        B. Braun Medical

	·        Canon Virginia
	·        FAULHABER

	·        Protolabs
	·        Qosina

	·        Zeus Industrial Products
	·       And many others


 
Here is the cost breakdown for the event:
·        Expo Pass: Free (until July 16th)
·        Conference Pass: _____
·        Workshop Pass: _______
·        Hotel: ________
·        Roundtrip Airfare: ________
·        Transportation: ________
·        Other (Meals, Per Diem, etc.): _________
·        Total Cost: _____________

By attending MEDevice Boston, I’ll return with actionable insights, valuable new supplier and partner contacts, and firsthand exposure to technologies that can help improve [Company Name]’s efficiency, innovation, and competitiveness.
Here are a few of the things that I look forward to learning and bringing back to the company:
·         
·         
·         
Following the event, I will provide a full summary of key takeaways, relevant supplier and partner contacts, and any opportunities worth exploring for our team.
Thank you for considering this request. I’d be happy to discuss the benefits further.
Best regards,
[Your Name]
[Your Title]



Information Classification: General

